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�	Association Membership Award (AMA)



The Association Membership Award is a competitive project for all AITP chapters.  Based on a point accumulation system for any given year, it seeks to encourage chapter growth through recruitment of new members and renewal of present membership. 



The top two chapters within each of the six categories will receive an award at their Multi-Chapter Group Conference. 



A.	Chapter Categories



There will be six groups of chapters.  The first will consist of the 20 largest chapters; all other chapters will be divided evenly into five other groups.  Chapter size will be based on Association records of total active members as of the previous December 31. 



B.	Eligibility



To be eligible for the membership award, a chapter must have been chartered for two full calendar years (Jan. 1 - Dec. 31) at the time the award is made, and the chapter must have had at least 10 active members as of the previous December 31.  Movement from one category to another will take place once each year, on January 1.



C.	Awards



Awards will be presented to the two chapters in each category with the greatest number of points. 



D.	Presentation and Publicity



The award presentations are made at the Board of Directors meeting or when applicable at conferences of the Multi-Chapter Group.  AITP headquarters will prepare a news release for winning chapters’ local newspapers. 



E.	Report of Standings



A monthly report of the standing shall be computed by AITP headquarters and issued to each chapter.

�F.	Computation of Points



All points shall be awarded based on membership renewals and growth.  Calculations will be determined by using the total active membership as of the previous December 31 as the concluding figure.  Membership figures maintained by AITP headquarters shall be final.  Points will be awarded as follows: 



1.	Ten points for each percentage of membership renewals.



2.	Ten points for each percentage of total growth.



Note:  Growth is defined as current month active membership divided by previous December 31 active membership. 



Upon proper written notice to, and approval by the director, a chapter’s previous year membership record may be adjusted for: 



a)	the death of a chapter member;



b)	the number of members who transfer to another chapter within the Association; and 



c)	the number of members who leave to form a new chapter.



New member applications to apply for the AMA must be received at AITP headquarters no later than December 31. 

�Chapter Outstanding Performance Award (COPA)



This award recognizes chapters that have performed in an outstanding manner in the areas of education, membership, public relations, chapter meetings, and association participation.



A.	Basis for Award

An award will be made to each chapter that has attained at least the required number of points in all five areas for the annual competition periods beginning January 1 and ending December 31. The points required are based upon a chapter’s membership as of December 31 of the previous year.  To compute the total points required in each of the five areas, multiply the points per member factor for each area times the chapter membership total on December 31 of the previous year.  The result is the total required up to the maximum established for each area.





Area�

Point Factor�

Maximum Points Required��

1.  Education�

1�

225��

2.  Membership�

(see Membership Point Structure)�

172��

3.  Public Relations�

2�

225��

4.  Meetings�

3�

750��

5.  Assn. Participation�

2�

400��

Membership goals are established annually as directed by the Association.  The goals cannot be less than the previous year’s 12/31 membership.  The only exception is if a chapter increases its membership by 10 percent or more during the current year the goal for the following year would be ½ of the previous years gains.  For example, if a chapter had 100 members to start the year (12/31/89) and 110 members at the end of the year (12/31/90) their goal for the following year would be 105 members.  A newly formed chapter is eligible to participate provided it has been chartered for at least one full calendar quarter prior to the end of the competition period.



The total required points for the membership category is made up of 2 factors, % of membership goal and % of retention of membership, the total of which cannot be less than 172% combined.  To be eligible for COPA, a chapter must end the year within 5% of the previous year’s 12/31 membership.



Points in excess of 172 may be transferred from membership to only one of the other four categories provided that category is deficient by 20% or less.  The other three categories must meet the required points.  Points may NOT be transferred to the membership category.  Transfer points are based on the formula of 1 membership point in excess of the base is equal to 10 transfer points.

�B.	Administration of Award

Each chapter should appoint an awards committee to gather information.  The award period will begin January 1 and end December 31 each year.  COPA recap sheet with all required chapter officer signatures must be submitted to Association headquarters by the date specified annually by the Association and published in its annual calendar of events.  For chapters affiliated with a Region/Multi-Chapter Group, a copy of the award, excluding supporting documentation, should be forwarded to the Region/Multi-Chapter Group president or his/her designee for use in local COPA competitions also.



C.	Award Entry

The cover page indicating chapter name and point structure must be properly completed and submitted with the entry.



D.	Presentation and Publicity

The Chapter Outstanding Performance Award (COPA) will be presented to the Chapter Liaison or his/her representative at their Region/Multi-Chapter Group conference or AITP-supported conference held within the group.  The Multi-Chapter Group leader will notify the chapter of the time and date of the presentation.  Chapters achieving the COPA will be recognized in an AITP publication.



E.	Association Outstanding Chapter Award

Competitors for the Association Outstanding Chapter Award must forward the materials supporting COPA to Headquarters by May 1.  Newsletters and other documents as specified must also accompany the entry.

�EDUCATION POINT STRUCTURE 

(Education Activities)



��POINTS������1.A�Presentation of an educational program provided by AITP headquarters for use by chapters (e.g., video tape seminars, business management principles seminars, etc.)�10 each session������1.B�Presentation of an educational program (not provided by AITP headquarters) such as workshops and tours sponsored or co-sponsored by the chapter or seminars conducted at Region/Multi-Chapter Group conference or at AITP annual conference.  Program must be related to the information systems industry or the Association.  Information systems related career day activities at schools and colleges are to be included in the category.�10 each session������1.C�Hosting a PBS video conference (written proof must be provided).�20 each session������1.D�Presentation of one or more day seminars or sessions or putting on a DP related trade show (printed schedule must be submitted).�15 each session������1.E�Showing of DP industry oriented films, slides, showing video tapes.  Applies only if used independently of other program segments. Do not claim points if used as an aid to a speaker’s presentation or educational program (A or B above) or if points are claimed elsewhere.�5 each showing������1.F�Program provided by AITP headquarters for chapter sponsorship (e.g., Boy Scout computer merit badge, Explorer Scouts).�5 each session������1.G�Local sponsorship of seminars/conferences produced and conducted by AITP headquarters.�20 each event������1.H�Student scholarship administered or given wholly or jointly

(written proof must be provided).�5 per $150 awarded 

(100 maximum)���

�POINTS��1.I�Chapter establishes a special fund for annual presentation of student scholarships (applicable only in year established) (written proof must be provided).�10 points������1.J�Scheduled CCP review course (Printed schedule must be submitted).�10 each session������1.K�Regular meetings of chapter-sponsored special interest groups (e.g., mini-computer users, telecommunications, banking, utilities, government, micro, etc.).�1 each meeting������1.L�DP Junior Achievement chapter sponsorship-confirmation letter is required (Advisor points should be counted in 5.D.9).�10 each company������1.M�Members attending leadership workshop or leadership training (not part of a regular chapter meeting) - include attendee list.

�5 per attendee

(25 maximum)��NOTE:  Education programs are separate sessions from a regular monthly meeting program.  An educational program that is presented as the main program of the regular monthly meeting does not qualify for 10 points in the education category.  Educational programs must be additional educational experiences for members.

�MEMBERSHIP POINT STRUCTURE

(Membership Activities)



��POINTS������2.A�Percent of Goal�1 for % of membership

goal up to 100 AND

2 for each % over 100������2.B�Retention Percent�1 for each % of retention������2.C�Must have 95% of previous year end 12/31 membership.����PUBLIC RELATIONS POINT STRUCTURE

(Public Relations Activities)



��POINTS������3.A�Membership on college, university, technical or vocational curriculum advisory committee.  

NOTE:  Must provide written verification of one meeting per year.�5 each member������3.B�Chapter newsletter or a publication, such as annual chapter directory/roster or annual awards directory/ publication.

NOTE:  A copy of each must be submitted.  

The newsletter must be more than just a meeting notice.�10 each������3.C�Meeting announcement:  

Separate mailing, not in chapter newsletter, 

mailed directly to members or distributed at chapter meeting.

NOTE:  A copy of each must be submitted.�3 each������3.D�Newspaper publicity: 

Chapter happenings published in a local newspaper.

Ex:  meeting announcement with speaker, announcement of a trade show or education seminar conducted or sponsored by a chapter or special awards recognition announcement.

NOTE:  A copy of each article must be submitted; must designate number of inches of each article and paper name.  Measurement is by columns, including pictures.

Example:  2 columns by 2 inches = 4 inches.�5 per inch������3.E�Company publications: 

In-house newsprint in either a private or government organization pertaining to local AITP chapter or member activities.

NOTE:  A copy of each article must be submitted; must designate number of inches of each article and paper name.  Measurement is by columns, including pictures).

Example:  2 columns by 2 inches = 4 inches.�2 per inch������3.F�Radio or TV announcement. 

NOTE:  Written verification by radio or TV station is required.�15 per event��

��POINTS

��3.G�Radio or TV appearance. 

NOTE:  Written verification by radio or TV station is required.�30 per event��

3.H�Local AITP participation in an I/S vendor show, either chapter, Region/Multi-Chapter Group or other Association sponsored.�15 per event������3.I�Assistance from the chapter to a local group 

(e.g., government, polling place, rehabilitation, records maintenance and processing).  

NOTE:  Activity must be a chapter-sponsored project.  

Written proof that recipient group benefited must be provided.  No points allowed if any re-numeration.�30 per event������3.J�Electronic publicity:

Chapter happenings placed on an electronic bulletin board

or an E-mail system.

Ex:  meeting announcement with speaker, announcement of a trade show or education seminar conducted or sponsored by a chapter or special awards recognition announcement.

NOTE:  Printed copy of each posting must be submitted.

Copy must be of downloaded message as evidence it was posted; must include the electronic service name and date of posting.

Point Values:

In-house company system

CompuServe InfoManage Forum

Pre-recorded telephone messages

Others

�varies (see below)























  3 per event

  7 per event

10 per year

  5 per event��3.K�Chapter phone listings in phone directory

(include copy of directory page).�10 per year������3.L�Chapter home page (computer bulletin board, Internet)

(include sample printed copy and web site name).�10 per year�������MEETING POINT STRUCTURE

(Meeting Activities)



This section relates to the main program or the regular monthly meeting.  Tours, workshops, seminars and other educational activity supplemental to the main program are to be recorded in the education section.  Do not claim points for social meetings, e.g., Christmas party, golf outing, cookouts, etc.



In relation to the annual installation of officers/directors, if this is done as the main program with a DP speaker or a AITP Region/Multi-Chapter Group or Association officer as the main speaker or presenter, it qualifies as a 10-point meeting.  If the annual installation ceremony is part of a non-DP oriented meeting, it only qualifies for a 5-point meeting since the non-DP presentation is the main topic of the meeting.



��POINTS������4.A�Regular monthly meeting, DP-oriented program.�10 each meeting������4.B�Regularly monthly meeting, main program non-DP oriented, such as community or other activities.�5 each meeting������4.C�AITP member attending regular meeting 

(only chapter holding the meeting claims the point).�1 each member������4.D�Student chapter members attending regular monthly meeting.�1 each member������4.E�Guests attending regular monthly meeting.�½ each guest������4.F�New member orientation meeting

conducted by the AITP chapter

(separate meeting from regular monthly meeting).�5 each meeting�������ASSOCIATION PARTICIPATION POINT STRUCTURE

(Association Participation Activities)





5.A�Group and Association Meeting Participation�POINTS������5.A.1�Chapter voting representative or designee attending 

Region/Multi-Chapter Group board meeting.�10 each meeting������5.A.2�Chapter voting representative or designee attending Region/Multi-Chapter Group board meeting, registered attendee at Region/Multi-Chapter Group conference. 

NOTE:  There  can be no substitution.  Points are awarded for chapter voting representative or designee that represents chapter at board meeting only.�10% of Goal

(ex: goal of 200, points = 20)������5.A.3�Chapter Liaison or designee attending Association annual membership meeting�15 each meeting������5.A.4�Chapter Liaison or designee attending Association annual membership meeting, registered attendee at its associated educational event.

NOTE:  There may be no substitution.  Points are awarded for Chapter Liaison or designee who attends Association annual membership meeting.�25% of Goal������5.A.5�Other AITP members attending Region/Multi-Chapter 

Group meeting or Association annual membership meeting (include attendee list).�5 per meeting 

per attendee������5.A.6�Serving as member of Association committee.�5 ea committee������5.A.7�Chairing Region/Multi-Chapter Group committee 

or Association committee.�10 ea committee������5.A.8�Serving as Region/Multi-Chapter Group officer.�10 per year������5.A.9�Chapter hosting Region/Multi-Chapter Group 

student conference (include copy sufficient for proof).�30 each conference������5.A.10�Chapter hosting Region/Multi-Chapter Group board meeting.�10 per meeting��������POINTS

��5.A.11�Special Region/Multi-Chapter Group officer committee meeting authorized by Region/Multi-Chapter Group president.�5 each meeting������5.A.12�Chapter president-elect attending Region/Multi-Chapter Group Leadership workshop meeting.�5 each meeting������5.A.13�Serving as AITP SIG officer or board member.�10 per year��

����5.B�CONFERENCE PARTICIPATION�POINTS������5.B.1�Member registered for Region/Multi-Chapter Group conference.  NOTE:  List of names must be attached.�10 each member������5.B.2�Members registered for Association annual conference

NOTE:  List of names must be attached.�15 each member������5.B.3�Hosting a PBS video conference�20 each event��

5.C�CHAPTER AND STUDENT ORGANIZATION

LOCAL PARTICIPATION�POINTS������5.C.1�Helping to establish a new professional AITP chapter 

(applicable only in year of charter).�20 per year������5.C.2�Hosting a Region/Multi-Chapter Group leadership workshop.�10 each workshop������5.C.3�Chapter represented at a leadership workshop.�1 each member������5.C.4�Starting a student organization�10 each group������5.C.5�Continued assistance to student organization.

NOTE:  Must be supported by letter from chapter president.�10 each group������5.C.6�AITP member attending a AITP chapter meeting 

other than your own chapter.�5 each member������5.C.7�AITP member attending meeting of its student chapters�1 each meeting��������POINTS

��5.C.8�Chapter funding support to student chapter

NOTE:  Must include report from student president stating how money was used.  Money reported here must NOT be claimed under scholarships in the education area.�5 per $150 awarded

(100 maximum)��

5.D�CHAPTER MEMBERS - SPEAKING/ 

TEACHING/PUBLISHING PARTICIPATION�POINTS������5.D.1�Member speaking to student groups.�10 each event������5.D.2�Member speaking to other groups�single speaker

(10 each event)

OR part of a panel (5 each event)������5.D.3�Member speaking before own chapter 

at regular monthly meeting.�10 each event������5.D.4�Member speaking before another chapter 

at regular monthly meeting.�10 each event��

5.D.5�Member speaking before Region/Multi-Chapter Group conference, the  Association annual conference or other Region/Multi-Chapter Group or Association educational events.

NOTE:  Member must be main speaker on DP topic without remuneration.  Association board members are excluded.�10 each event������5.D.6�Member (not paid faculty member) assisting in instruction of data processing course in local school or college.�5 each member������5.D.7�Member having article published in known publication.

NOTE:  A copy of each must be submitted.�5 each article������5.D.8�Member assisting on curriculum advisory committee 

(at least one verified meeting per year).�5 each member��������POINTS

��5.D.9�Chapter member serving as advisor for 

Junior Achievement company.�5 each member������5.D.10�Chapter member serving as advisor for 

local United Way agency.�5 each member��

5.E�CORPORATE PARTNERSHIPS�POINTS������5.E.1�Chapter signing or renewing an 

AITP Chapter Partner�5 each organization

(25 maximum)������5.E.2�Chapter signing or renewing an

AITP Region/Multi-Chapter Group Partner�10 each organization

(50 maximum)�������	Individual Performance Awards

	For Chapter, Region, and Association Service



These are individual awards which have been designed to require several years of continuous effort to attain.  They are based on a point evaluation of various activities which are essential to the organization and operation of the local chapter, the Region or the Association.



These rules have been designed to reward active members.  The individual is recognized for the contributions made to the success of the Association, efforts on behalf of fellow members, and development of the member’s professional status.



These are awards of real merit which will be cherished in years to come.  They recognize in a fitting manner the meritorious services rendered and sacrifices of time and effort made by a member on behalf of the Association.  It will apply to his or her efforts for more than one chapter or Region if a member transfers and records are transferred to a new chapter or Region.



To achieve the Bronze Individual Performance Award, a member must earn 100 points, with a maximum of 40 points each year.  The 40 points is effective in 1997 forward, 35 points per year maximum awarded for 1989 - 1996 and 32 points per year maximum every year until 1989.  It applies to each year an individual is a member.



The following is a summary table of the AITP IPA and necessary points to receive each of these awards:

IPA							100 Points

Silver IPA						150 Points

Gold IPA						200 Points

Emerald IPA						300 Points

Diamond IPA						400 Points

Double Diamond IPA				500 Points

Triple Diamond IPA					600 Points

Quadruple Diamond IPA				700 Points

Lifetime Performance Award*			800 Points

Gold Lifetime Performance Award*		900 Points

Emerald Lifetime Performance Award*		1000 Points

Diamond Lifetime Performance Award*		1100 Points



* Paperwork on a Lifetime Performance Award must be reviewed and approved by the Board of Directors prior to the award being granted.



�Qualification for IPA needs confirmation by the Region or Multi-Group President or the Association Awards Chair.  The appropriate plaque and its presentation is arranged for by the Chapter.  Effective July 1, 1998, the Association will pay for all IPA awards.  The order form must be used for all IPA winners. The Association President shall send a Letter of Congratulations to each recipient with a copy to the Chapter.



The recipient of the Life Time Achievement Award will be provided a certificate suitable for framing to go with the trophy from the Association.



Names of all IPA awardees shall be published in the Association news media.



Certificates recognizing 5 years and each 5 years thereafter of membership . . . for faithful contributions to the Association shall be prepared by the Association and sent to the Chapters for Presentation.  It is recommended that the certificates for 25, 30, etc. years be presented at the Association’s Annual Meeting.  The names of the Achievers shall be published in the Association news media. 



� 1.	Activity



A.	Membership

	Points

1.	Member	1



2.	Perfect chapter business meeting attendance	6



3.	Chapter charter member (first year only)	5



4. 	Sponsoring a new member	2



B.	Offices Held - Association



5.	Association conference chairman	20



6.	Association Board of Director Member	25



7.	Association secretary-treasurer	25



8.	Association executive vice-president	30



9.	Association president	35



10.	Association past president	20



C.	Offices Held - Region/Multi-Chapter Group



11.	Member of a Region/Multi-Chapter Group

or Association committee	4



12.	Region/Multi-Chapter Group or Association

committee chair 	6



13.	Region/Multi-Chapter Group treasurer	7



14.	Region/Multi-Chapter Group secretary	7



15.	Region/Multi-Chapter Group coordinator/vice president	

(serving as second ranking Region officer)	8



16.	Region/Multi-Chapter Group president	25



�	Points

17.	Region/Multi-Chapter Group conference chair	20



D.	Offices Held - Chapter



18.	Chapter director	7



19.	Chapter secretary	10



20.	Chapter treasurer	10



21.	Chapter secretary, corresponding	7



22.	Chapter secretary, recording	7



23.	Chapter secretary-treasurer	12



24.	Chapter vice president (except first or executive vice president)	8



25.	Chapter executive or first vice president	12



26.	Chapter president	15



27.	Region director	15



28.	Chapter liaison	15



E.	Chapter Committees



29.	Member of chapter committee 

(other than monthly publication committee)  	2



30.	Member chapter monthly publication committee	3



31.	Chapter committee chairperson

(other than monthly publication committee) 	6



32.	Chairperson chapter monthly publication committee	8



33.  Participation on any electronic media relative to AITP 

(Bulletin Boards, Home Pages, Forum, etc.)	8



34.	CompuServe/AITP InfoManage Forum System Operator (SYSOP)	10

�F.	Educational

	Points

35.	Education function	1



36.	Main speaker before own chapter at regular membership meeting	5



37.	Main speaker before other chapter at regular membership meeting	7



38.	Instructor in a chapter-sponsored information systems course

(points awarded each term)	7



39.	Speeches before a local institute, school body or other business association	5



40.	Member of educational institution advisory board	7



41.	Service as regent of the AITP Education Foundation	15



42.	Service on board of another information systems-related

association which has been approved by the president of AITP	15



43.	Submission and acceptance of paper to professionally recognized publication	7



44.	Chapter officer or director attending Region conducted 

Chapter Leadership training sessions.  Retroactive.	5



45.	Instructor for a AITP-sponsored educational program

(4 pts. per session; max. 12 pts. per year)	4



46.	Speaker at educational session at Region or Association 

conference, ISECON or other SIG Conference, Region or

Association Leadership Training	7



47.	Speaking to promote AITP (but not the main speaker) at

another chapter meeting, region meeting, local school body,

or other business association	3 points each/max 12



G.	Other



48.	Attainment of any certification program sponsored by the ICCP 	10



49.	Boy/Girl Scout computer merit badge counselor	5

	

50.	Junior Achievement advisor	5

�	Points

51.	Student organization advisor 

(for full-year service, not for each student organization)	5



52.	Member attending Region conference

(must be registered for the full conference)	4



53.	Member attending Association and/or ISECON conference

(must be registered for full Conference, points awarded for

each conference attended)	8



54.	Member attending Association and/or ISECON conference

partial registration	 . . . .4 points per conference/max 8



55.	Chairperson or co-chair of a committee at an Association, 

Region or SIG Conference	10



56.	Serving as allied society committee member	3



57.	Membership on the board of directors of a SIG (Special Interest Group)	5



58.	Serve as a SIG officer	7



59.	Activity directly related to AITP and to the furtherance of AITP goals

and ideas not detailed elsewhere	2 per event/4 max per year



60.	Chapter past president

(must attend at least 75 percent of monthly board meetings)	8



61.	Committee Chairperson

for starting a new chapter or student chapter (first year only)	5



62.	Assisting in starting a new AITP chapter or student chapter (first year only)	3



63.	Visiting another AITP chapter

Points are limited to 10 per year and must be five different chapters to receive the maximum.	2 points each visit/max 10 



�2.	Definitions of Positions



Member

A member of any class, whose membership has not expired.



Member of Chapter Committee

A member duly appointed and recognized on the chapter records as assigned to a permanent standing committee, the function of which is to promote the growth of the chapter, multi-chapter group, region or AITP in the field of data processing.



Chairperson of Chapter Committee

Chairperson of any committee in above category.



Chapter Director

Duly elected director or officer of a chapter with power to vote on all matters affecting the chapter.



Chapter Secretary

Performs the normal functions of the secretary to the chapter, records the minutes and keeps records, handles correspondence and attends board meetings.



Chapter Secretary-Recording

Keeps minutes of the board meetings and maintains chapter records.



Chapter Secretary-Corresponding

Handles correspondence for chapter, attends board meetings.



Chapter Treasurer

Maintains financial accounts for the chapter, makes the monthly report of financial condition to chapter board, prepares and submits the yearly budget for the chapter.



Chapter Secretary-Treasurer

Performs the functions of both secretary and treasurer as above.



Chapter Vice President (except executive or first vice president)

Performs the regular duties assigned to the position.



Chapter Executive or First Vice President

Performs the regular duties assigned to the position and takes over in the absence of the president and is recognized as the first ranking vice president.

�Chapter President

Is the responsible head and leader of the chapter.  Supervises all chapter activities, presides at board meetings and assigns duties to other officers of the chapter.  Organizes chapter activities generally.



Region Director

Responsible for making the chapter’s views known at Regional and Association meetings, and for reporting to the chapter action taken at both levels.  Credit is allowed for full performance of these duties if the director attends a minimum of two meetings per year at the Region or Association level.



Chapter Liaison

Is the liaison between the chapter, the region, and the Association organization. 



Member Region/Multi-Chapter Group or Association Committee

A member duly appointed and recognized on the records as assigned to a permanent standing committee, the function of which is to promote the growth of the chapter, multi-chapter group, region or AITP in the field of data processing



Chairperson of Region/Multi-Chapter Group or Association Committee

Chairperson of any committee in above category.



Region/Multi-Chapter Group Treasurer

Keeps Region/Multi-Chapter Group financial records.



Region/Multi-Chapter Group Secretary

Performs the normal functions of the secretary.



Region/Multi-Chapter Group Coordinator/Vice President

Performs the duties of the coordinator/vide president.



Region/Multi-Chapter Group President

Performs the duties of the Region president.



Association Conference Chairperson

Performs the duties of the conference Chairperson including the appropriate additional duties required by the broader scope of the AITP annual meeting.



Association Board of Director Member

Performs the duties of the a member of the Association Board of Directors.



Association Secretary-Treasurer

Performs the duties of the Association secretary-treasurer.

�Association Executive Vice President

Performs the duties of the Association Executive Vice President.



Association President

Performs the duties of the Association President.



Association Past President

Performs the duties of the Association Past President.



3.	General Rules



A.	To achieve the Individual Performance Award a member must earn 100 points, with a maximum of 40 points for each year.  The 40 points is effective 1997 forward.  It applies to each year an individual is a member. (Prior to 1989 maximum points were 32.  Between 1990-1996 maximum points were 35.)



B.	On any point change adopted by the Executive Committee increases are retroactive, reductions are not retroactive.



C.	Points are cumulative and transferable if a member transfers and his records transferred to a new chapter.  



D.	No points may be awarded for any activities for which the nominee received remuneration.



E.	Points may be earned for more than one committee assignment on the chapter level and up to two committee assignments on the Region or Association level.  A member may not receive points for being a member of the committee of which he or she is chairperson.



F.	A member serving as an officer of director may also claim points for service as a committee chairperson or committee member.



G.	When a member serves in any position for a period of less than one year, but more than six months, they are entitled to one-half the number of points for the position.  No credit may be allowed for less than six months.



H.	Under no condition will points be awarded for services before September 1, 1951, and then points will be awarded only after the member’s local chapter became affiliated with NMAA/DPMA/AITP.  If a member received an award from NMAA/DPMA another award cannot be given through AITP.



�I.	All chapter members will be allowed full point credit for the activity in which they engaged in during the fiscal year the charter was granted.



J.	When a member transfers to another chapter, a copy of his history record, properly approved, should be forwarded to the new chapter.  Full credit should be allowed for all points earned in his or her previous chapter toward the winning of this award.  If proper records are not forthcoming from the original chapter, it will be the responsibility of the transferring member to see that properly approved history records are forwarded to the new chapter.



4.	Member History Records



To facilitate scoring and verification, it will be necessary for each chapter to compile a record of the activities of each member.  This record becomes not only the history of each member, but also the history of the chapter.



The maintenance of member history records should be regularly-assigned duty of the chapter awards committee and a copy should be kept by the secretary in the archives of the chapter.  The following sources of information will provide the date needed for establishing history records.



Minutes of chapter, multi-chapter, region, and AITP board meetings, rosters, meeting notices, membership records, applications, and chapter correspondence.



Members should be encouraged to maintain a record of their chapter activities for consideration of IPA points.  They should verify their records each year with the official records of the awards chairperson and where differences exist, either record should be corrected.



All history records must be properly attested and approved by the chapter/multi-chapter board of directors, with approval of the board indicated by the signature of the president or secretary on the member history records.  The signature of the chapter awards chairperson must be also be shown.  If a chapter has no awards committee, signatures of both the president and secretary are necessary.



5.	Awards Ordering Procedures



A.	The Individual Performance Awards are obtained directly from Headquarters and instructions are shown on the order form.



�B.	All paperwork and the signatures of the chapter/multi-chapter president, secretary, and awards chair should be sent to the Region president for his/her review and acknowledgment.  The paperwork on a Lifetime Performance Award must be reviewed and approved by the executive committee prior to the award being granted.



C.	The Region president will gather information necessary for publicity and acknowledgment, sign the form and forward the papers to AITP headquarters.



D.	The chapter should keep copies of all IPA papers and records.  Headquarters does not maintain a permanent file.



6.	The Presentation



The presentation should preferably be made at a monthly meeting by a prominent local official whose name would generate publicity.  The presentation itself should outline the effective work done by the winner for their chapter.  In notifying the members winning the award, the chairperson of the chapters’ award committee should ask the recipient to provide information about his or her business background and interesting personal facts that help provide a round portrait of the recipient.



7.	Publicity

the recipients of the Individual Performance Awards have made a significant contribution of time and effort to your chapter, multi-chapter, Region, and the Association.  Every effort should be made to recognize them for their contributions.  The following is a list of ways to recognize recipients.



Local Newspapers

In addition to the dominant newspaper(s) in a metropolitan area, local suburban publications should be considered for each award winner.



Chapter Newsletters

An article should be prepared and published recognizing the IPA winners.  The awards should be presented at a monthly meeting.  Pictures should be taken of each award winner or a group picture, as appropriate.



Information Executive

An article and picture(s) should be forwarded to AITP headquarters for publication in Information Executive.  At a minimum, the article should include the names and award received.



Annual Chapter Directory

If the chapter produces an annual membership directory, a running history of the IPA recipients name and awards received, is another way to continue recognition of the members of your chapter for earning IPA.



�Company Publications

Many companies publish internal newsletters.  Contact should be made with the member’s company to determine if an article for the company newsletter would be appropriate.



Letter to the Boss

A “thank you” letter should be sent to the member’s company.  The letter should include a history of the member’s activities that qualified him or her to receive the award.

�CONVERSION POINTS FOR ASM TO AITP ACTIVITIES

AT THE CHAPTER LEVEL 







�

ASM DEFINITION�

Pts.�

AITP EQUIVALENT�

Pts.��

1�

Chapter President�

10�

Chapter President�

15��

2�

Chapter Executive VP�

 8�

Chapter Executive VP�

12��

3a�

Chapter Secretary�

 7�

Chapter Secretary�

10��

3b�

Chapter Treasurer�

 7�

Chapter Treasurer�

10��

4�

Membership Chair�

 5�

Membership Director/Senior Chair�

 7��

5�

Program Chair�

 5�

Program Director/Senior Chair�

 7��

6a�

Education Chair�

 3�

Education Director/Chair�

 7��

6b�

Publicity Chair�

 3�

Publicity Director/Chair�

 7��

6c�

Research Chair�

 3�

Other Comm. Chair�

 7��

6d�

Student Chair�

 3�

Student Director/Chair/Liaison�

 7��

7�

Other Committee Chair�

 3�

Other Director/Chair�

 7��

8�

Committee Member�

 1�

Committee Member�

 1��

9�

Division Director�

 3�

Chapter Liaison�

15��

Notes:



1.	The ASM activities were converted to AITP equivalents.  No attempt has been made to take every AITP activity and develop equivalents.



2.	ASM member records should be converted to AITP equivalents and applied on a retroactive basis.



3.	Differences between Director/Chair responsibilities have been noted and adjusted where appropriate.



4.	No special allowances were made for differences such as publicity committee chair where the original ASM points did not have a differential.



5.	Requests for adjustments or special consideration should be submitted to the Association awards committee for review. 

�CONVERSION POINTS FOR ASM TO AITP ACTIVITIES

AT THE NATIONAL LEVEL 









�

ASM DEFINITION�

Pts.�

AITP EQUIVALENT�

Pts.��

11a�

President�

-�

Association President�

35��

11b�

President-Elect�

18�

Assn. Executive

Vice President�

30��

11c�

Vice President�

16�

Assn. Vice President�

25��

11d�

Regional Vice President�

16�

Assn. VP/Region Pres.�

25��

12a�

Secretary�

17�

Assn. Secretary�

25��

12b�

Treasurer�

17�

Assn. Treasurer�

25��

13�

International Director�

 4�

AD/ID�

15��

14a�

Area Officer�

 3�

Region President�

25��

�

�

�

Region Vice President�

 8��

�

�

�

Region Secretary�

 7��

�

�

�

Region Treasurer�

 7��

14b�

Area/Division Committee Member�

 1�

Assn/Region Committee Chair�

 4��

14c�

Division Trainer�

 3�

Region Committee Chair�

 6��

15�

Intern. Committee/Task Force Chair�

 6�

Region Committee Chair�

 6��

16�

Intern. Committee Member �

 2�

Assn/Region Comm. Member�

 4��

17a�

ISM General Chair�

18�

Annual/Region Conf. Chair�

20��

17b�

ISM Deputy Chair�

12�

Annual/Region Conference Co-Chair�

15��

17c�

Annual Conference Chair�

 8�

Annual/Region Conf. Chair�

20��

18a�

ISM Committee Chair (Not Program)�

 6�

Annual/Region Conf. Chair�

20��

18b�

ISM Coordinators�

 3�

Annual/Region Comm. Chair�

10��

19a�

Journal of Systems Mgt. Comm�

 9�

Chapter Newsletter Chair�

 8��

�

Intern. Newsletter Committee�

 7�

Chapter/Region Newsletter Chair�

 8��

20�

Technical Dept. Mgt. Comm. Chair�

12�

Assn/Region Comm. Chair�

10��

21�

Technical Dept. Mgt. Comm. Member�

 2�

Assn/Region Comm. Member�

 4��

22�

Membership Service�

 1�

Member�

 1��

23�

Charter Member�

 2�

Charter Member�

 5��

25�

Address Organization on Systems Topics�

 1�

Speaker/Business Organization.�

 5��

�

�

�

Speaker/ASM/AITP Chapter�

 5��

�

�

�

Speaker/Conference�

 7��

26�

Liaison/Conference �

 1�

1 Day Conf. Attendee�

 1��

�

�

�

Assist/Conference�

 1��

27�

ASM Conf-General Chair�

 5�

Assn./Region Conference Chairperson �

20��

28�

ASM Conf-Program Chair�

 3�

Assn/Region Conference Committee Chair�

 6��

29�

ASM or Multi-Chapter General Chair  �

 6�

Assn/Region Conf. Chair�

20��

30�

ASM or Multi-Chapter Program Chair�

 4�

Assn/Region Conference Committee Chair�

 6��

31�

ASM or Multi Chapter Other Chair�

 1�

Assn/Region Conference Committee Chair�

 6��

32a�

Author of Published Book on Systems�

18�

Double Credit for Article Publication�

14��

32b�

Author of Published Article�

 8�

Submission to Recognized Publication�

 7��

32c�

Lead Article in ASM Tech Newsletter�

 2�

Submission to Recognized Publication�

 7��

32d�

Other Article in ASM Tech Newsletter�

 1�

Submission to Recognized Publication�

 7��

33�

Teach Accredited College Level Course�

 3�

Instructor for College Course�

 7��

�

�

�

Instructor for AITP Sponsored Course�

 4��

34�

Organize College Level Course�

 4�

Member of Advisory Board�

 7��

35�

Affiliated Section Officer�

 3�

Serve as SIG Officer�

 7��

�

�

�

Board of Another IS Organization �

15��

36�

CSP Earned�

 5�

Attain CCP�

10 ��

37�

Recertification�

 1�

Recertification (new)�

 1���	Annual Chapter Outstanding Newsletter Awards



Purpose and Scope



The purpose of these awards is to encourage the publication of outstanding newsletters by chapters.  One of the most important communication links of any AITP chapter with its members is its newsletter.  Chapters that produce good newsletters usually have a very responsive and active membership. 



Summary



The judging of these newsletters will be by an impartial panel approved by the Association President. 



Each chapter wishing to participate in the contest will submit two issues.  The chapter will determine its best month’s issue to submit for one of the entries and the awards committee, in a random selection, will determine the month of the second issue to submit.  The random month chosen should not be a summer month since some of the chapters do not meet in the summer.  Two copies of each of these two issues are to be submitted.  Judging will be based on established criteria.  Prizes will be awarded to a winner in each of the membership  categories as outlined in the Association Membership Award (AMA) rules. The category in effect for AMA as of January 1 of the award year will be the category for that chapter for  competition. 



Annual Award Period



The contest year will run from January 1 to December 31.





How to Enter



Mail two copies of each of the issues selected, accompanied by an official entry form to:

Chapter Newsletter Contest

Association of Information Technology Professionals

315 South Northwest Hwy., Ste. 200

Park Ridge IL  60068�4278



Newsletters must be received no later that February 28 for judging.



�Notification of Scoring



To be advised of the judges' scores in each area of your newsletter, include a stamped, pre-addressed envelope. 

Categories



Category A -	Any chapter which has been classed A for Association Membership Award as of January 1 of the Award Year.



Category B -	Any chapter which has been classed B for Association Membership Award as of January 1 of the Award Year.



Category C -	Any chapter which has been classed C for Association Membership Award as of January 1 of the Award Year.



Category D -	Any chapter which has been classed D for Association Membership Award as of January 1 of the Award Year.



Category E -	Any chapter which has been classed E for Association Membership Award as of January 1 of the Award Year.



Category F - 	Any chapter which has been classed F for Association Membership Award as of January 1 of the Award Year.



Awards



First place (each category):  A plaque to the newsletter editor of the winning chapter. 



Runner-up (each category):  A plaque to the winning chapter. 

�Criteria for Selection of Newsletter



The following items will be considered in judging the chapter newsletters for awards.  Each item is weighted by points assigned.  The perfect newsletter would score 100 points. A newsletter must score 75 points or more to be eligible for the award.  In the event a category does not have a newsletter scored with 75 or more points, there will be no award for that category. 



A.	Coverage of local/Multi-Chapter Group news events	50 points



Examples:  Profiles of new members, movement of members, condensed minutes of board of directors meetings, editorial by members, meeting notices, member spotlight, chapter education announcements, etc.  Multi-Chapter Group news should announce happenings in Multi\Chapter Group and advertise and promote Multi-Chapter Group conference. 



B.	Coverage of Association news	10 points



Examples:   Announcing new award or education program, advertise and promote Association conference. 



C.	Organization	15 points



Examples:  Does it convey a message of what is happening in all of AITP?  Is the information presented in a logical manner, weighted in importance, have consistent placement from issue to issue so reader can gain greater familiarity with the newsletter?  Is it inviting to read? 



D.	General Appearance	15 points



Examples:  Neatness, professional appearance, pictures, quality of printing, paper and ink combinations, legibility/readability, etc., and promotes good taste and professionalism in use of photographs, cartoons and other fillers. 



E.	Editorial Quality	10 points



Examples:  Good spelling, punctuation, proper grammar and a reasonable lack of typographical errors. 



F.	Eligibility:



Newsletters must score at least 75 points total to be eligible for an award. 

�Recap of judging point structure from the previous page



A.	Coverage of Local/Chapter/Multi-Chapter Group News	Maximum Points  50

B.  	Coverage of Association News	Maximum Points  10

C.	Organization	Maximum Points  15

D.	General Appearance	Maximum Points  15

E.	Editorial Quality	Maximum Points  10

  	TOTAL POSSIBLE POINTS 100

Judges



Impartial judges will be approved by the Association President to evaluate the outstanding newsletters.  Decisions of the judges will be final. 



Judges should be instructed as to types of information that the Association request be included in chapter newsletters. 



Award Prizes



The Chapter Outstanding Newsletter Awards will be presented to a chapter representative during the awards luncheon at the appropriate Chapter/Multi-Chapter Group conference. 



There will be no ties.  The decisions of the judges are final. 



Awards will be presented by the Chapter/Multi-Chapter Group president or the Chapter/Multi-Chapter Group awards chair.



There will be feedback given to all participates in the contest.

�	Distinguished Information Sciences Award



I.	Purpose



The purpose of this award is to recognize individuals who have made outstanding contributions through distinguished services to the field of information management. 



II.	Guidelines for Selection of Candidates:



A.	A candidate for this award need not be a AITP member.



B.	Nominations for the award are open to all men and women.



C.	There are no restrictions as to the nature of the contributions or the type of service rendered by an individual being considered for nomination, as long as it pertains directly to the interests and advancement of information management. 



III.	Procedures for DISA



A.	A standing DISA Committee shall be formed



1.	The chair shall be the Association Immediate Past President.



2.	The committee shall consist of past association presidents or other highly qualified people.



3.	The committee is charged with the selection of the individual who has contributed most to information technology. 



B.	Candidate names may be submitted by members, chapters/multi-chapter groups, officers and other qualified persons by March 1.



C.	The committee will investigate candidates to assure themselves that they have the most qualified individual.



D.	The committee will select a winner and a backup in the event that the selectee does not accept.



E.	The committee will prepare a report for approval by the Association Board of Directors.



�F.	After final approval by the Association Board of Directors, obtaining the recipients’ acceptance and agreement to attend the Annual Meeting of the Members should be the responsibility of the Immediate Past President.





IV.	Announcement and Arrangements



A.	Announcement of the award recipient’s name will be made prior to the AITP Annual Meeting of the Members and presentation of the award will be made during the Annual Meeting of the Members by the Association president. 



B.	Headquarters will make necessary arrangements for publicity and other details pertaining to the award. 



C.	Headquarters will make all of the arrangements that are necessary to insure that the recipient is provided with VIP treatment during the Association Annual Meeting of the Members.



�	Outstanding Chapter of the Year Award



1.	Each year when the COPA reports are received by the Chapter/Multi-Chapter Group president, the Chapter/Multi-Chapter Group Outstanding Chapter will be selected by the Chapter/Multi-Chapter Group president.  The Chapter/Multi-Chapter Group president may choose to have the selection made by committee.



2.	Selection of the Chapter/Multi-Chapter Group Outstanding Chapter must be made from the COPA winners.



3.	At the Multi/Chapter Group conference, the president of the Multi/Chapter Group’s Outstanding Chapter or a designate will be presented an award plaque, at the Multi/Chapter Group’s expense, recognizing the chapter for its efforts.  The recipient will be asked to speak for a few minutes about his or her chapter and what the chapter has accomplished.



Ideally, the award would be a surprise.  The Multi/Chapter Group president would notify all chapters eligible for the award, asking each to have a representative at the conference.



4.	Competition for the Association Outstanding Chapter would be among the Region/Multi/Chapter Group Outstanding Chapters.  Each Multi/Chapter Group president will forward the materials supporting that Multi/Chapter Group's nominee to an Association selection committee by May 1.



5.	Composition of the Association Outstanding Selection committee would include a non-Multi/Chapter Group president member of Association Board of Directors as chairman, and three additional members selected by the chairman.



6.	The Association Outstanding Chapter Selection committee would select the AOC from the Multi/Chapter Group nominees.  Again, the selection would be kept secret until the award is made.



7.	Multi\Chapter Group presidents would inform the Multi/Chapter Group Outstanding Chapter of its eligibility for the Association award and encourage attendance at the Association Annual Meeting of the Members.



8.	All Multi\Chapter Group Outstanding Chapters would be recognized at the Association Annual Meeting of the Members, and presented with a framed certificate at the event.



9.	The Association Outstanding Chapter would also be announced and the chapter president asked to speak about their chapter.  A plaque suitable for the award would be presented to the chapter, at Association expense.

�	**************Selection Criteria*************



1.	Chapter must receive COPA for the contest year to be eligible for consideration.



2.	The Chapter Liaison, or alternate and the president or one other chapter member must have participated in the Multi\Chapter Group conference for the contest year (if the Multi\Chapter Group had a conference).  Evidence of registration must be included in the materials submitted.



3.	Other activities of chapter service to industry, education, and the community, must be supported by pictures, news articles, other written press, and a brief written description.

�	Information Processing Public Service Award



1.	Purpose



The purpose of this award is to recognize public officials who have taken a leadership role on issues impacting the information management field.





2.	Guidelines for Selection of Candidates



A.	A candidate for this award need be a member of the legislative or  branch of either federal or state government.



B.	The type of service rendered may vary—the sponsoring of key legislation, participation in public policy debate, work with information management  professionals, attendance at meetings, etc.—as long as it pertains directly to the interests and advancement of the information management profession.



C.	Each section of the nomination form must be completed in as much detail as possible.  However, additional explanation, credits and supporting documentation should also be included to provide as broad and as in-depth a picture of the candidate as possible.



D.	Although the information regarding a candidate may be well known, his/her approval must be obtained prior to submitting his/her name as a nominee for the award.



E.	It is anticipated that this award will be presented annually.  However, the persons responsible for making the preliminary or final selection have the right to decide that no candidate is qualified, thereby nullifying the award for that year only.





3.	Procedures for Nomination of Candidates



A.	Each chapter may submit the name of one candidate each year.



B.	Each member of the Association Board of Directors may submit the name of one candidate each year.



C.	All nominations must be submitted on the nomination form provided for this purpose.  Nomination forms shall be mailed to each chapter president, Chapter Liaison and Association Board of Directors prior to March 1.

�D.	Nominations by the Chapter

          

1)	Nomination by the chapter must be in the hands of the Multi\Chapter Group president 10 days prior to the spring Multi\Chapter Group meeting.



2)	Prior to the Multi/Chapter Group meeting, the Multi\Chapter Group president will send copies of all nominations submitted by the chapters to each chapter in the Multi\Chapter Group.



3)	At the Multi/Chapter Group meeting, each nomination will be reviewed.



4)	The Multi\Chapter Group Chapter Liaisons will vote to select the best qualified candidate.  Voting will be on the basis of a simple majority.  The Multi\Chapter Group president will have no vote, except to break a tie.



5)	The candidate need not be within the selecting Multi\Chapter Group.



6)	The Multi\Chapter Group Chapter Liaisons have the right to decide that no candidate is qualified.



7)	Within 10 days after the Multi\Chapter Group meeting, or by June 1, whichever date is first, the Multi\Chapter Group president will notify the Association President of the action taken by the Multi\Chapter Group.  If a selection is made, the nomination form and all supporting data will be sent to the Association President.

     

E.	Nominations by the Association Board of Directors



1)	Nominations by members of the Association Board of Directors must be forwarded to the Association President prior to June 1.





4.	A.	Procedure for Selection of a Candidate



1)	On June 14, the Association President will send copies of the nomination form and any supporting documentation of the candidates selected from each Multi\Chapter Group and the candidates nominated by the Association Board of Directors to the screening committee.



�2)	The screening committee shall consist of the Association president, the Association  vice president, the Immediate Past Association president and one current or past Association Officer who shall be selected by the Association vice president of public affairs.  The committee shall be chaired by the Association Immediate Past President.



3)	The screening committee will select the two best qualified candidates.  Voting will be on the basis of a simply majority.  The Association Immediate Past President will have no vote except to break a tie.



B.	Final Selection: 



1)	Prior to July 15, the Association Immediate Past President will send copies of the nomination form and any supporting documentation of the two candidates selected by the screening committee to each member of the  Association Board of Directors.



2)	At the next meeting of the Association Board of Directors, the candidates selected by the screening committee will be reviewed.



3)	The Association Board of Directors will vote to select the best qualified candidate.  Voting will be on the basis of a simple majority.  The Association Immediate Past President will have no vote, except to break a tie.



4)	The decision of the Association Board of Directors shall be final.  The  Association Board of Directors has the right to the decision that no candidate is qualified.



5.	Announcement and Arrangements



A.	Announcement of the award recipient’s name will be made prior to the Annual Meeting of the Members and presentation of the award will be made during the Meeting by the Association president.



B.	The appropriate Headquarters staff person will make necessary arrangements for publicity and other details pertaining to the award.



�	AITP Wall of Fame Award



1.	Purpose



The purpose of the Wall of Fame award recognizes individuals who have provided and continue to provide distinguished and extensive service to AITP.  Nominees need not be past or present Association officers nor members of AITP.  No requirement exists to make the award annually.



 Note:	This award would not be given to a corporation or institution.  This award shall not be given to current members of the Association Board of Directors or staff members.





2.	Guidelines for Selection of Candidates



A.	A candidate for this award need not be a member of AITP.



B.	There are no restrictions as to the nature of the contributions or the type of service rendered by an individual being considered for this award, as long as it pertains directly to the interest and advancement of the Association of Information Technology Professionals.



Note:	At least one outstanding deed for AITP must be documented.





3.	Procedures for Nomination of Candidates



A.	A candidate for this award may be nominated by a chapter board of directors, or a member of the Association Board of Directors.



Note:	A chapter board of directors or a member of the Association Board of Directors may nominate two candidates per year.  Two candidates is the maximum inducted in a year.



B.	The Wall of Fame nomination form and a narrative describing the nominee's service to AITP are included in the submission.



C.	Nomination forms must be submitted to AITP headquarters by May 1 for distribution to the screening committee by May 15.

�4.	Procedures for Selection of Award Recipient



A.	A Council of Past Association presidents will serve as the screening committee.



B.	Review of all nominations will be made so that, if the screening committee believes a nominee to be worthy of the award, the name of the nominee and an abstract of service rendered to AITP can be submitted for consideration by the  Association Board of Directors at its summer meeting.



C.	After review of materials submitted by the screening committee, the Association Board of Directors will decide by majority vote whether or not the award will be made.





5.	Award Description



The award recipient will be presented with a Lifetime membership in AITP, and a dated plaque which includes the AITP insignia.  A second plaque will be placed at Headquarters on the Wall of Fame.





6.	Announcements and Arrangements



Recipient will be recognized at the Annual Meeting of the Members.



The time frame would be to submit the potential candidate’s name and profile to the Association Headquarters by May 1 so that the candidate could be considered at the summer Association Board of Directors meeting and the Award be given at the fall Annual Meeting of the Members. 



�AITP/AITP Education Foundation Joint Awards

2 And 4 Year Institution Awards 



The application form  or facsimile must be used to enter the contest.  These forms may be requested from AITP Headquarters at any time and must be returned completed to AITP Headquarters by May 1.



A letter of recommendation from a chapter, region or multi-chapter group must accompany the application.



All applications with the letter of recommendation received by AITP Headquarters will be submitted to the judges via the AITP Awards Committee by May 17.  They will be scored on an evaluation form  and returned to AITP Headquarters not later than June 14.



The winner will be notified by mail no later than June 28.



The first place winner will be awarded a plaque accompanied by a letter of acknowledgment. 



A presentation of the award will be made at the annual meeting, should the institution accept an invitation to attend.  Attendance is not funded, but a free registration for the annual conference will be provided as part of the award.



All other entrants in the contest with favorable qualifications and recommendations by the Judges will be awarded Certificates of Honorable Mention suitable for framing.  The sponsor will be sent the certificate for presentation in an appropriate manner.  



Should the winner be unable to receive the award at the annual meeting, the sponsor will be sent the award and a letter signed by the presidents of AITP and the AITP Education Foundation for appropriate presentation at a later date.

�INSTITUTION CATEGORY



This category is for any business entity to gain recognition for service to AITP and the Information Technology industry.



An application may be obtained from AITP Headquarters at any time, but must be completed and returned by May 1.  



A letter of recommendation is required from a sponsor.  It may be a chapter, region multi-chapter group or special interest group.  



All applications with the letter of recommendation received by AITP Headquarters will be submitted to the judges via the AITP Awards Committee by May 17.  They will be scored on an evaluation form and returned to AITP Headquarters not later than June 14.



The winner will be notified by mail no later than June 28.  A plaque  with a letter of acknowledgment will be presented to the winner at the AITP annual meeting should the firm be able to accept the award at that time.  Attendance is not funded, but a free registration will be part of the award.  



Should the winner be unable to receive the award at the annual meeting, the sponsor will be sent the award and a letter signed by the presidents of AITP and the AITP Education Foundation for appropriate presentation at a later date.



All other entrants may be awarded certificates designating Honorable Mention if recommended by the Judges.  Certificates and a letter signed by the presidents of AITP and the AITP Education Foundation will be mailed to the sponsor for presentation in an appropriate manner.


