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�	Attachment A

	CHAPTER OUTSTANDING PERFORMANCE AWARD		

	EDUCATION REPORTING FORM



1.A.	Presentation of an educational program provided by AITP Headquarters.



Name	Date(s)	Points (10 each session)



	                                                     		                       		                                      

	                                                     		                       		                                      

	                                                     		                       		                                      

	                                                     		                       		                                      

	                                                     		                       		                                      

	TOTAL                                      



1.B.	Presentation of an educational program (not provided by AITP Headquarters).



Name of Program		Date		Points (10 each session)



	                                                     		                       		                                      

	                                                     		                       		                                      

	                                                     		                       		                                      

	                                                     		                       		                                      

	                                                     		                       		                                      

	TOTAL                                      



1.C.	Hosting a PBS video conference.



Name of Program		Date		Points (20 each session)



	                                                     		                       		                                      

	                                                     		                       		                                      

	                                                     		                       		                                      

	                                                     		                       		                                      

	                                                     		                       		                                      

	TOTAL                                      



1.D.	Presentation of one or more seminars or putting on a DP related trade show.



Name of Program		Date		Points (15 each session)



	                                                     		                       		                                      

	                                                     		                       		                                      

	                                                     		                       		                                      

	                                                     		                       		                                      

	                                                     		                       		                                      

	TOTAL                                      



�1.E.	Showing of DP industry oriented films, slides, video tapes or Association education display it.



Name of Program		Date		Points (5 each showing)



	                                                     		                       		                                      

	                                                     		                       		                                      

	                                                     		                       		                                      

	                                                     		                       		                                      

	                                                     		                       		                                      

	TOTAL                                      



1.F.	Program provided by AITP headquarters for chapter sponsorship (Boy Scout merit badge, etc.)



Name of Program		Date		Points (5 each session)



	                                                     		                       		                                      

	                                                     		                       		                                      

	                                                     		                       		                                      

	                                                     		                       		                                      

	                                                     		                       		                                      

	TOTAL                                      



1.G.	Local sponsorship of seminars/conferences produced and conducted by AITP Headquarters.



Name of Program		Date		Points (20 each session)



	                                                     		                       		                                      

	                                                     		                       		                                      

	                                                     		                       		                                      

	                                                     		                       		                                      

	                                                     		                       		                                      

	TOTAL                                      



1.H.	Student scholarship administered or given wholly or jointly.



Name of Program		Date		Points (*see footnote)



	                                                     		                       		                                      

	                                                     		                       		                                      

	                                                     		                       		                                      

	                                                     		                       		                                      

	                                                     		                       		                                      

	TOTAL                                      



*five per $150 (100 maximum)

�1.I.	Chapter established special fund for annual student scholarship (applicable only in year established).



Name and Amount of Fund		Date Established	Points (10)



	                                                     		                       		                                      

	                                                     		                       		                                      

	                                                     		                       		                                      

	                                                     		                       		                                      

	                                                     		                       		                                      

	TOTAL                                      



1.J.	Scheduled CCP review course.



Name of Course		Date		Points (10 each session)



	                                                     		                       		                                      

	                                                     		                       		                                      

	                                                     		                       		                                      

	                                                     		                       		                                      

	                                                     		                       		                                      

	TOTAL                                      



1.K.	Regular meetings of chapter-sponsored special interest groups.



Name of Group		Date		Points (10 each meeting)



	                                                     		                       		                                      

	                                                     		                       		                                      

	                                                     		                       		                                      

	                                                     		                       		                                      

	                                                     		                       		                                      

	TOTAL                                      



1.L.	DP Junior Achievement chapter sponsorship.



Name of Group		Date		Points (10 each company)



	                                                     		                       		                                      

	                                                     		                       		                                      

	                                                     		                       		                                      

	                                                     		                       		                                      

	                                                     		                       		                                      

	TOTAL                                      



�1.M.	Members attending Leadership Workshop or Leadership Training (not part of a regular Chapter Meeting.)



Name of Workshop	Date(s)	Points (*see footnote)



	                                                     		                       		                                      

	                                                     		                       		                                      

	                                                     		                       		                                      

	                                                     		                       		                                      

	                                                     		                       		                                      

	TOTAL                                      

* 5 per attendee (25 maximum)



	EDUCATION CATEGORY OVERALL TOTAL                                      



We certify that the foregoing information is accurate to the best of our knowledge:



	Date                   Signature                                                  

Chapter President	                                                                                        

Chapter Liaison	                                                                                        

Member Education Chairman	                                                                                        

�	Attachment B

	CHAPTER OUTSTANDING PERFORMANCE AWARD

	MEMBERSHIP REPORTING FORM





2.A.	Percent of membership goal.



Goal	% of Goal	Points (*see footnote)



	                                                     		                       		                                      

		TOTAL                                      

* 1 for % of membership up to 100 and 2 for each % over 100



2.B.	Retention Percent.



Retention Percent	% Retention	Points (*see footnote)



	                                                     		                       		                                      

		TOTAL                                      

* 1 for each % of retention



	MEMBERSHIP CATEGORY OVERALL TOTAL                                      



We certify that the foregoing information is accurate to the best of our knowledge:



	Date                   Signature                                                  

Chapter President	                                                                                        

Chapter Liaison	                                                                                        

Membership Chair	                                                                                        

Chapter Secretary	                                                                                        

�	Attachment C

	COPA - MEMBERSHIP POINTS ADJUSTMENT WORKSHEET 



	Date                                       



ADJUSTMENT TO MEMBERSHIP GOAL PERCENT



A.	Active Members (December Report)					                    



B.	Delinquent Renewals (January Report)				                    



C.	Adjusted Total Active Members ( A + B)			                    



D.	Membership Goal (December Report)				                    



Membership Goal Percent (C / D *100)			                    



MEMBERSHIP GOAL POINTS

(1 point each % up to 100%  

2 points for each % over 100%)					                    



ADJUSTMENT TO MEMBERSHIP RETENTION PERCENT:



A.	Year End Potential Renewals (December Report)		                    



B.	Minus (attach documentation):

Transfer Out (list names and chapter transferred to)	                    

Deaths (list names)		                    

Retired Members (list names and former company)	                    

		TOTAL B		                    



C.	Adjusted Retention Base (A - B) 					                    



D.	Actual Renewals (December Report)					                    



E.	Plus:

Delinquent Renewals (January Report)		                    

Life Members		                    

Member Replaced (list old & new members)		                    

		TOTAL E		                    



F.	Adjusted Renewals (D + E)					                    



Adjusted Retention percent (F/C *100)				                    



ADJUSTED RETENTION POINTS				                    



TOTAL ADJUSTED MEMBERSHIP POINTS			                    

�	Attachment D

	CHAPTER OUTSTANDING PERFORMANCE AWARD

	PUBLIC RELATIONS REPORTING FORM



3.A. 	Membership on College, University, Technical or vocational curriculum advisory committee.



Name of School and Committee		Date(s)		Points (5 each member)



	                                                     		                       		                                      

	                                                     		                       		                                      

	                                                     		                       		                                      

	                                                     		                       		                                      

	                                                     		                       		                                      

	TOTAL                                      



3.B.	Chapter Newsletters or publications such as annual chapter directory/roster or annual awards publication.



Number of Issues Produced				Points (10 each)



	                                                     			                                      

	                                                     			                                      

	                                                     			                                      

		TOTAL                                      





3.C.	Meeting Announcement:



Number of Issues Produced				Points (3 each)



	                                                     			                                      

		TOTAL                                      



3.D.	Newsprint Publicity:



Number of Articles		Number of Inches	Points (5 per inch)



	                                                     		                       		                                      

		TOTAL                                      



3.E.	Company Publications



Number of Articles		Number of Inches	Points (2 per inch)



	                                                     		                       		                                      

		TOTAL                                      



�3.F.	Radio or TV Announcements (Attach verification documents).



Type and Station 		Date(s)		Points (15 per event)



	                                                     		                       		                                      

	                                                     		                       		                                      

	                                                     		                       		                                      

	                                                     		                       		                                      

	                                                     		                       		                                      

	TOTAL                                      



3.G.	Radio or TV Appearance (Attach verification documents). 



Type and Station		Date(s)		Points (30 per event)



	                                                     		                       		                                      

	                                                     		                       		                                      

	                                                     		                       		                                      

	                                                     		                       		                                      

	                                                     		                       		                                      

	TOTAL                                      



3.H.	Local AITP participation in an Information Systems vendor show.



Name of Show		Date(s)		Points (15 per event)



	                                                     		                       		                                      

	                                                     		                       		                                      

	                                                     		                       		                                      

	                                                     		                       		                                      

	                                                     		                       		                                      

	TOTAL                                      



3.I.	Assistance from the chapter to a local group.



Name of Group		Date(s)		Points (30 per event)



	                                                     		                       		                                      

	                                                     		                       		                                      

	                                                     		                       		                                      

	                                                     		                       		                                      

	                                                     		                       		                                      

	TOTAL                                      



�3.J.	Electronic Publicity.



Type of Publicity		Number of Times	Points (noted at right)



In-house company system			                       		                     (3 per event)

CompuServe Forum			                       		                     (7 per event)

Pre-recorded phone message			                       		                   (10 per event)

Others			                       		                     (5 per event)

	TOTAL                                      



3.K.	Chapter phone listing in phone directory



Name of Directory						Points (10 per year)

	                                                     			                                      

	                                                     			                                      

		TOTAL                                      



3.L.	Chapter home page publication



Name				Points (10 per year)



	                                                     			                                      

	                                                     			                                      

		TOTAL                                      



We certify that the foregoing information is accurate to the best of our knowledge.



	Date                   Signature                                                  

Chapter President	                                                                                        

Chapter Liaison	                                                                                        

Newsletter Editor	                                                                                        

Public Relations Chairman	                                                                                        

�	Attachment E

CHAPTER OUTSTANDING PERFORMANCE AWARD

MEETINGS REPORTING FORM





DATE�

SPEAKER�

TOPIC�

NUMBER OF ATTENDEES�

ATTENDANCE POINTS�

MEETING POINTS�

TOTAL POINTS��

�

�

�

___ M @ 1.0

___ S @ 1.0

___ G @ 0.5�

�

�

��

�

�

�

___ M @ 1.0

___ S @ 1.0

___ G @ 0.5�

�

�

��

�

�

�

___ M @ 1.0

___ S @ 1.0

___ G @ 0.5�

�

�

��

�

�

�

___ M @ 1.0

___ S @ 1.0

___ G @ 0.5�

�

�

��

�

�

�

___ M @ 1.0

___ S @ 1.0

___ G @ 0.5�

�

�

��

�

�

�

___ M @ 1.0

___ S @ 1.0

___ G @ 0.5�

�

�

��

�

�

�

___ M @ 1.0

___ S @ 1.0

___ G @ 0.5�

�

�

��

�

�

�

___ M @ 1.0

___ S @ 1.0

___ G @ 0.5�

�

�

��

�

�

�

___ M @ 1.0

___ S @ 1.0

___ G @ 0.5�

�

�

��

�

�

�

___ M @ 1.0

___ S @ 1.0

___ G @ 0.5�

�

�

��

�

�

�

___ M @ 1.0

___ S @ 1.0

___ G @ 0.5�

�

�

��

�

�

�

___ M @ 1.0

___ S @ 1.0

___ G @ 0.5�

�

�

��

�

�

�

___ M @ 1.0

___ S @ 1.0

___ G @ 0.5�

�

�

��

�

�

�

___ M @ 1.0

___ S @ 1.0

___ G @ 0.5�

�

�

��

	MEETINGS CATEGORY OVERALL TOTAL                                      





We certify that the foregoing information is accurate to the best of our knowledge



                    Date		Signature

Chapter President	                              		                                                                

Chapter Liaison	                              		                                                                

Program Chairman	                              		                                                                

Chapter Secretary	                              		                                                                

�	Attachment F

CHAPTER OUTSTANDING PERFORMANCE AWARD

ASSOCIATION PARTICIPATION REPORTING FORM



5.A.	GROUP AND ASSOCIATION MEETING PARTICIPATION:



5.A.1	Chapter voting rep. or designee, attending Group Board meeting.



Meeting & Person		Date(s)		Points (10 each meeting)



	                                                		                       	                                      		                                                		                       	                                     

		TOTAL                                      



5.A.2.	Chapter voting rep. or designee, that attends Group Board Meeting, registering for Group Conference.



Meeting & Person		Date(s)		Points (10% of Goal)



	                                                		                       	                                      		                                                		                       	                                     

		TOTAL                                      



5.A.3.	Chapter Liaison or designee, attending Association annual membership meeting.



Meeting & Person		Date(s)		Points (15 each meeting)



	                                                		                       	                                      		                                                		                       	                                     

		TOTAL                                      



5.A.4.	Chapter Liaison or designee, attending Association annual membership meeting, registered attendee at its associated educational event.



Meeting & Person		Date(s)		Points (25% of Goal)



	                                                		                       	                                      		                                                		                       	                                     

		TOTAL                                      



5.A.5.	Other AITP members attending Group meeting or Association annual membership meeting.



Meeting & Person		Date(s)		Points (5 each)



	                                                		                       	                                      		                                                		                       	                                     

	                                                		                       	                                      		                                                		                       	                                     			TOTAL                                      

�5.A.6.	Serving as member of Association committee.



Committee & Person		Date(s)		Points (5 each)



	                                                		                       	                                     

	                                                		                       	                                      		                                                		                       	                                     

	                                                		                       	                                      		                                                		                       	                                     			TOTAL                                      



5.A.7.	Chairing Group or Association Committee.



Committee & Person		Date(s)		Points (10 each)



	                                                		                       	                                     

	                                                		                       	                                      		                                                		                       	                                     

	                                                		                       	                                      		                                                		                       	                                     			TOTAL                                      



5.A.8.	Serving as Group Officer.



Position & Person		Date(s)		Points (10 per year)



	                                                		                       	                                     

	                                                		                       	                                      		                                                		                       	                                     

	                                                		                       	                                      		                                                		                       	                                     			TOTAL                                      



5.A.9.	Chapter hosting Group Student Conference.



Conference		Date(s)		Points (30 ea. conference)



	                                                		                       	                                     

	                                                		                       	                                      				TOTAL                                      



5.A.10.	Chapter hosting Group Board meeting.



Meeting		Date(s)		Points (30 each meeting)



	                                                		                       	                                     

	                                                		                       	                                      				TOTAL                                      

�5.A.11.	Special Group officer committee meeting authorized by Group President. 



Meeting		Date(s)		Points (5 each meeting)



	                                                		                       	                                     

	                                                		                       	                                      				TOTAL                                      



5.A.12.	Chapter President-elect attending Group leadership workshop.



Meeting		Date(s)		Points (5 each meeting)



	                                                		                       	                                     

	                                                		                       	                                      				TOTAL                                      



5.A.13.	Serving as AITP SIG officer or board member.



Position & Person		Date(s)		Points (10 per year)



	                                                		                       	                                     

	                                                		                       	                                      				TOTAL                                      



GROUP & ASSOCIATION MEETING PARTICIPATION CATEGORY 

	OVERALL TOTAL                                      

�5.B.	CONFERENCE PARTICIPATION:



5.B.1.	Members registered for Group Conference (List of names must be attached).



Conference & Number Attending		Date(s)		Points (10 each member)



	                                                		                       	                                     

	                                                		                       	                                      				TOTAL                                      



5.B.2.	Members registered for Association Annual Conference (List of names must be attached).



Conference & Number Attending		Date(s)		Points (15 each member)



	                                                		                       	                                     

	                                                		                       	                                      				TOTAL                                      



5.B.3.	Hosting a PBS video conference.



Conference		Date(s)		Points (20 each event)



	                                                		                       	                                     

	                                                		                       	                                      				TOTAL                                      



CONFERENCE PARTICIPATION CATEGORY 

	OVERALL TOTAL                                      

�5.C.	CHAPTER AND STUDENT ORGANIZATION LOCAL PARTICIPATION:



5.C.1.	Helping to establish a new regular AITP chapter (Applicable only in year of charter).



Name of New Chapter		Date Chartered		Points (20 per year)



	                                                		                       	                                     

	                                                		                       	                                      				TOTAL                                      



5.C.2.	Hosting a Group leadership workshop.



Workshop		Date(s)		Points (10 each)



	                                                		                       	                                     

	                                                		                       	                                      				TOTAL                                      



5.C.3.	Chapter represented at a leadership workshop.



Workshop & Person		Date(s)		Points (1 each member)



	                                                		                       	                                     

	                                                		                       	                                      				TOTAL                                      



5.C.4.	Starting a Student Organization.



Name of Organization		Date Chartered		Points (10 each group)



	                                                		                       	                                     

	                                                		                       	                                      				TOTAL                                      



5.C.5.	Continued assistance to Student Organization (must be supported by letter from chapter president).



Name of Organization		Description		Points (10 each group)



	                                                		                       	                                     

	                                                		                       	                                      				TOTAL                                      



�5.C.6.	AITP member attending AITP chapter meeting other than your own chapter.



Chapter & Person		Date(s)		Points (5 each member)



	                                                		                       	                                     

	                                                		                       	                                      		                                                		                       	                                     

	                                                		                       	                                      		                                                		                       	                                     			TOTAL                                      



5.C.7	AITP member attending meeting of its student chapters.



Chapter & Person		Date		Points (1 each member)



	                                                		                       	                                     

	                                                		                       	                                      		                                                		                       	                                     

	                                                		                       	                                      		                                                		                       	                                     			TOTAL                                      



5.C.8.	Chapter funding support to student chapter.



Name of Organization		Date		Points (*see footnote)



	                                                		                       	                                     

	                                                		                       	                                      		                                                		                       	                                     

	                                                		                       	                                      		                                                		                       	                                     	* 5 per $150 (100 maximum)		TOTAL                                      



CHAPTER AND STUDENT ORGANIZATION LOCAL PARTICIPATION CATEGORY

	OVERALL TOTAL                                      

�5.D.	CHAPTER MEMBER-SPEAKING/TEACHING/PUBLISHING PARTICIPATION:



5.D.1.	Member speaking to student groups.



Group & Speaker		Date		Points (10 each event)



	                                                		                       	                                     

	                                                		                       	                                      		                                                		                       	                                     

	                                                		                       	                                      		                                                		                       	                                     			TOTAL                                      



5.D.2.	Member speaking to other groups.



Group & Speaker		Date		Points (* see footnote)



	                                                		                       	                                     

	                                                		                       	                                      		                                                		                       	                                     

	                                                		                       	                                      		                                                		                       	                                     	* single speaker 10 each event		TOTAL                                      

   part of panel 5 each event



5.D.3.	Member speaking before own chapter at regular membership meeting.





Speaker		Date		Points (10 each event)



	                                                		                       	                                     

	                                                		                       	                                      		                                                		                       	                                     

	                                                		                       	                                      		                                                		                       	                                     			TOTAL                                      



5.D.4.	Member speaking before another chapter at regular membership meeting.





Chapter & Speaker		Date		Points (10 each event)



	                                                		                       	                                     

	                                                		                       	                                      		                                                		                       	                                     

	                                                		                       	                                      		                                                		                       	                                     			TOTAL                                      



�5.D.5.	Member speaking before Group Conference or Association Annual Conference or other Group or Association educational event.



Event & Speaker		Date		Points (10 each event)



	                                                		                       	                                     

	                                                		                       	                                      		                                                		                       	                                     

	                                                		                       	                                      		                                                		                       	                                     			TOTAL                                      



5.D.6.	Member (not paid faculty member) assisting in instruction of DP course in local school or college.  



Instructor & Assistant		Date		Points (5 each member)



	                                                		                       	                                     

	                                                		                       	                                      		                                                		                       	                                     

	                                                		                       	                                      		                                                		                       	                                     			TOTAL                                      



5.D.7.	Member having article published in known publication.



Publication/Topic/Person		Date		Points (5 each article)



	                                                		                       	                                     

	                                                		                       	                                      		                                                		                       	                                     

	                                                		                       	                                      		                                                		                       	                                     			TOTAL                                      



5.D.8.	Member assisting on Curriculum Advisor Committee.



Committee & Person		Date		Points 5 each member)



	                                                		                       	                                     

	                                                		                       	                                      		                                                		                       	                                     

	                                                		                       	                                      		                                                		                       	                                     			TOTAL                                      



�5.D.9.	Chapter member serving as advisor for Junior Achievement Company.



JA Company Name		Date		Points (5 each member)



	                                                		                       	                                     

	                                                		                       	                                      		                                                		                       	                                     

	                                                		                       	                                      		                                                		                       	                                     			TOTAL                                      



5.D.10.	Chapter member serving as advisor for local United Way Agency.



Agency & Person		Date		Points (5 each member)



	                                                		                       	                                     

	                                                		                       	                                      		                                                		                       	                                     

	                                                		                       	                                      		                                                		                       	                                     			TOTAL                                      



CHAPTER MEMBER SPEAKING/TEACHING/PUBLISHING

PARTICIPATION CATEGORY

	OVERALL TOTAL                                      

�5.E. 	CORPORATE PARTNERSHIPS



5.E.1.	Chapter signing/renewing a AITP Chapter Partner.



Partner Name		Date		Points (* see footnote)



	                                                		                       	                                     

	                                                		                       	                                      		                                                		                       	                                     

	                                                		                       	                                      		                                                		                       	                                     		TOTAL                                      

* 5 per organization (25 maximum)



5.E.2.	Chapter signing/renewing a AITP Group Partner.	



Partner Name		Date		Points (* see footnote)



	                                                		                       	                                     

	                                                		                       	                                      		                                                		                       	                                     

	                                                		                       	                                      		                                                		                       	                                     		TOTAL                                      

* 10 per organization (50 maximum)



CORPORATE PARTNERSHIP CATEGORY

	OVERALL TOTAL                                      



ASSOCIATION PARTICIPATION CATEGORY

	OVERALL TOTAL                                      



We certify that the foregoing information is accurate to the best of our knowledge:



	Date                   Signature                                                  

Chapter President	                                                                                        

Chapter Liaison	                                                                                        

Bylaws Chairman	                                                                                        

�	Attachment G



CHAPTER OUTSTANDING PERFORMANCE AWARD

LETTER OF CERTIFICATION for year



To:	AITP Headquarters

Chapter/Member Services

315 South Northwest Hwy., Ste. 200

Park Ridge, IL 60068-4278



We have reviewed the information submitted and do hereby certify that the                                                              Chapter qualified for the “Chapter Outstanding Performance Award.”  The points within the prescribed areas are as follows:



	Points	Points	Over/Under	Points

	Required	Earned	Required	Transferred	

			Points	**





Education			              	              	              	              



Membership			              	              	              	              	



Public

Relations			              	              	              	              



Meetings			              	              	              	              



Association

Participation			              	              	              	              



We certify that the foregoing information is accurate to the best of our knowledge.



Date		Signature



Chapter President			                		                                                            

Chapter Liaison			                		                                                            

Membership Education Chairman	                		                                                            

Membership Chairman		                		                                                            

Chapter Secretary			                		                                                            

Newsletter Editor			                		                                                            

Public Relations Chairman		                		                                                            

Program Chairman			                		                                                            

Bylaws Chairman			                		                                                            



Please indicate number of years chapter has won COPA;                          Awards Earned.



** See Basis for Award Section

�	Attachment H



	COPA PLANNING SHEET INSTRUCTIONS





The planning sheet on the following page is designed to assist your chapter in the planning, monitoring, and adjusting of your activities programs to assure that your goals are attained at year’s end.



Use the form as follows:



1.	Utilize separate forms for each of the five COPA areas, i.e., Education, Membership, Association Participation, Meetings, and Public Relations.



2.	Determine the total points required for each area.  A space in the upper right-hand corner has been provided for this information.



3.	Plan the activities for each month of the program year and enter the date, project title, attendance expected, the point basis according to the award rules, and the points planned.  Enter this information chronologically on the appropriate area form.  The column on the form for “Notes” is to be used for whatever additional information would be helpful such as:  Membership Goal, documentation required for filing for the award such as copies of Newsletters, Publicity items, etc.



4.	Compile the total number of points planned for each month.  Show this as a month total line to be monitored throughout the year.



5.	At each monthly board meeting fill in the number of points earned during the preceding month.



6.	Review the points earned and the points planned.  Do this monthly and adjust the balance of the year program to pick up any deficiency in the number of points at this point in time.



7.	Use these COPA Planning sheets at year’s end as a guide in preparing the required forms to claim the COPA that you have so proudly earned.

�	COPA PLANNING SHEET







Program                                          Fiscal Year                 Total Points Required             







Month

Date�



Project�



Attendance�

Points

Basis�

Points

Planned�

Points

Earned�
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���	Attachment I



	AITP INDIVIDUAL PERFORMANCE AWARDS RECORD FORM



CHAPTER SERVICE:



Activity					Date(s)	Points	Accumulative Total

                                                    	             	           	                              

                                                    	             	           	                              

                                                    	             	           	                              

                                                    	             	           	                              

                                                    	             	           	                              

                                                    	             	           	                              

                                                    	             	           	                              

                                                    	             	           	                              



REGION SERVICE:

                                                    	             	           	                              

                                                    	             	           	                              

                                                    	             	           	                              



ASSOCIATION SERVICE:

                                                    	             	           	                              

                                                    	             	           	                              

                                                    	             	           	                              



*If additional space is needed, use second sheet.



Please type or print legibly:



	Chapter                                                 Member’s Name                                               

	(Exact spelling, CCP?)

Year on Plaque                                     



Region 					                                                 	Company                                                        

President					                                              	Address                                                          

Secretary					                                              	City                                                               

Awards Chair				                                        	State/Prov./ZIP/Postal                                      









Mail to:		AITP Headquarters

Chapter/Member Services

315 South Northwest Hwy., Ste. 200

Park Ridge, IL  60068-4278

�					AITP INDIVIDUAL PERFORMANCE AWARD ORDER FORM						Attachment J



Individual Performance Award Procedures:

1.	AITP IPA Record Form (attachment I) must accompany this order form.  

2.	Type or print clearly on order form.

3.	Paperwork supporting Lifetime Performance Awards must be reviewed and approved by the Board of Directors prior to the award being granted.

4.	Send to: AITP, Chapter/Member Services, 315 South Northwest Hwy., Ste. 200, Park Ridge, IL 60068-4278.

5.	Allow 3-4 weeks for delivery after order has been received at Headquarters.





Member Name and Number�

Engraving (TYPE OR PRINT CLEARLY)�

Total Points�

Award Earned�

Award Item Number and Description (see Shane Catalog)��
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Please complete the following shipping information.  Awards will be shipped standard UPS Ground delivery.  Please contact Headquarters at 800-224-9371 for rush shipment information.  Every effort will be made to have the award arrive by the date requested,  but orders should be placed as soon as possible and no delivery guarantee is made.



                                                                                                                                                                                                         Ship To									Chapter Office Held	Daytime Telephone Number

                                                                                                                                                                                                         Company								Street Address (no P.O. boxes)	City, State/Prov., ZIP/Postal Code

                                                                                                                                                                                                         Chapter Name & Number							Today’s Date	Award Needed By







For Headquarters Use Only

                                                                                                                                                                                                                                                

Date Order Received							Date Award Ordered	Date Shipped & Method



�	Attachment K

	ANNUAL AITP CHAPTER OUTSTANDING NEWSLETTER AWARD

OFFICIAL ENTRY FORM



A.	Date due to AITP Headquarters:  February 28



B.	Chapter Name, Number, and Region:							                                                              



Mailing Address and Phone No#: 							                                                              

	                                                              

	                                                              



C.	Name of Newsletter Editor:								                                                              

Mailing Address										                                                              

	                                                              

	                                                              

	                                                              



D.	Name of Newsletter:									                                                                                      



E.	Dates of two separate issues                                and                                 submitted for judging.



F.	Check your Chapter's Association Award category.



       A		       B		       C		       D		       E		       F



G.	Entry statement:



On behalf of our Chapter Board of Directors, I am submitting for judging 2 copies each of 2 separate issues of our Chapter Newsletter (which I have enclosed with this entry form). 

    

Date:                         	Chapter President:                                                                        

(signature)



�

(For use by judges only)

Max. Pts.

Awarded: 

A.  Coverage of Local News			50		           

B.  Coverage of Association News			10		            

C.  Coverage of Region News			15		          

D.  Overall Presentation				15		          

E.  General Appearance				10		          

	TOTAL     100

�	Attachment L

INFORMATION PROCESSING PUBLIC SERVICE AWARD

Nomination Form



PERSONAL DATA



Name:	                                                                                 

Office Held:	                                                                                 

Jurisdiction:	                                                                                 

Office Address	                                                                                 

	                                                                                 

	                                                                                 

	                                                                                 

Office Telephone:	(               )                                                                



QUALIFICATIONS



Summarize candidate’s contributions to the information management profession which, in your opinion, qualify him/her for this award.  Additional information may be attached if desired.



The guidelines for selection of candidates stresses that “the type of service rendered may vary (the sponsoring of key legislation, participation in public policy debate, work with  information management professionals, attendance at meetings,  etc.) as long as it pertains directly to the interests and  advancement of the information management profession.”



	                                                                                                              

	                                                                                                              

	                                                                                                              

	                                                                                                              

	                                                                                                              



Recommended by the __________________________ Chapter.	Date ______________



                                                                                                                        

Chapter President				Chapter Liaison



Received by  ________________________________.		Date ______________

Region President

Date Presented                                       

Region Selection Approved						

Received by                                                                .		Date ____________

Date Presented                                       

Executive Committee Selection Approved		                                                              

�	Attachment M

	DISTINGUISHED INFORMATION SCIENCES AWARD

	Nomination Form



I.	PERSONAL DATA



Name				

Business Affiliation		

Address			

	

	

Business Phone	(     )	

Position			

Home Address		

	

	

Home Phone		(     )	

Birth Date		                                Birth Place	



II.	EDUCATIONAL BACKGROUND



Name of School		Year Attended	Major

                                    	                    					

                                    	                    					

                                    	                    					

                                    	                    					



III.	BUSINESS EXPERIENCE



Position		Years		Company				Location



                           	          	                                     		

                           	          	                                     		

                           	          	                                     		

                           	          	                                     		



IV.	MEMBERSHIP IN PROFESSIONAL ASSOCIATIONS



Association			Position Held				Years



                                      	                                           	

                                      	                                           	

                                      	                                           	

                                      	                                           	




